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Initial Non-Certificated Unit MOU Negotiations Between 

Oakland School for the Arts (OSA) and 

Coalition of Oakland School for the Arts Teachers and Staff (COSATS) 

TENTATIVE AGREEMENT on: RECOGNITION 

_.1 The OAKLAND SCHOOL FOR THE ARTS (Employer) recognizes the COALITION 
OF OAKLAND SCHOOL FOR THE ARTS TEACHERS AND STAFF/CALIFORNIA 
TEACHERS ASSOCIATION/NATIONAL EDUCATION ASSOCIATION 
(COSATS/CTA/NEA) (Union) as the exclusive representative pursuant to the 
Educational Employment Relations Act (EERA) (Government Code section 3540, et 
seq.) for all “non-certificated”/classified employees of the Employer, excluding all day-
to-day substitutes, guest instructors (including but not limited to music accompanists), 
members of OSA’s Advancement Team, and all supervisory, managerial, and 
confidential employees of the Employer. 

_.2 The parties agree and acknowledge that on the effective date of this Agreement the 
bargaining unit described in Article _.1 shall exclusively consist of employees in the 
following specific positions: 

 1:1 Paraeducator 
 Campus Supervisor 
 Food Service Coordinator 
 Instructional Aide 
 Receptionist/Attendance 
 Student Records Coordinator  

_.3 New positions or classifications which are established during the term of this Agreement 
shall first be reviewed by the Employer and the Union as to their inclusion in the 
bargaining unit and shall thereafter be part of the bargaining unit, if the parties agree that 
such positions share a community of interest with the existing unit. In the event the 
parties fail to agree on the inclusion or exclusion of such positions, the dispute shall be 
subject to the procedures of the EERA. 

_.4 In the event that the Employer contemplates opening any new school(s), new campus or 
expansion of the Employer or any affiliate, subsidiary, partnership, firm, corporation, or 
other legal entity under control of the Employer which provide instruction, either whole 
or in part, the Employer shall provide ninety (90) days advanced notice to COSATS. The 
parties shall negotiate and attempt to agree on whether affected personnel will become 
members of the bargaining unit and be covered under this collective bargaining 
agreement. If such efforts are unsuccessful, the dispute shall be subject to the procedures 
of the EERA. 

NOTE: This Tentative Agreement (TA) is contingent upon the parties reaching overall agreement 

as to all terms of an initial MOU and shall not be binding until such overall agreement is fully 

ratified and approved by both parties. 
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_.5 The parties to this Agreement recognize that the duties and work performed by the 
bargaining unit described above shall be performed only by unit members and shall not 
be subcontracted or otherwise transferred out of the bargaining unit, provided that: 

_.5.1 The parties recognize that nothing in this Article shall prevent OSA from 
contracting with an outside vendor for non-employees to perform any service or 
type of service that is already being performed by contracted non-employees as of 
the effective date of this Agreement, including but not limited to janitorial 
services, HVAC, pest control, and the services currently being provided by 
security officers contracted through V.M.A. Security Services, LLC. Non-
employees who provide such services shall not be members of the bargaining 
unit. 

_.5.2 The parties further recognize that nothing in this Article shall prevent the 
utilization of day-to-day substitutes for temporary and appropriate coverage of 
unit members as referred to in other Articles of this Agreement. 

_.5.3 OSA may contract for a long-term substitute to fill vacancies or a long term leave 
of absence. After thirty (30) working days, OSA shall offer a temporary contract 
to the substitute. If the substitute agrees to enter into the temporary contract, they 
shall become a unit member for the duration of the contract. Contracts may not 
exceed the school year during which the contract was offered. If the substitute 
does not agree to enter into the temporary contract, OSA will immediately notify 
COSATS and the parties will promptly meet to discuss alternatives and work 
collaboratively on an appropriate resolution. 

_.5.4 If OSA is unable to fill a unit position after exhausting available avenues of hire, 
OSA may utilize a third-party vendor to fill unit positions for the current school 
year. Unit positions filled from a third party vendor are not members of the 
bargaining unit. Persons employed by a third party vendor may not fill the same 
unit position in subsequent years unless hired by OSA and added to the unit.  

 

For OSA: For COSATS: 

 

___________________________________ ____________________________________ 
Justin Otto Sceva, Chief Negotiator Tarolyn Brown 

_________________ _________________ 
Date Date 
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Initial Non-Certificated Unit MOU Negotiations Between 

Oakland School for the Arts (OSA) and 

Coalition of Oakland School for the Arts Teachers and Staff (COSATS) 

TENTATIVE AGREEMENT on: HOURS OF EMPLOYMENT 

 

_.1 Work Year, Work Week and Work Day 

_.1.1 Work Year: 

_.1.1.1 The work year for unit members employed in 10-month positions shall run 

from August 1 through the end of the school year in the following 

calendar year. 

_.1.1.2 The work year for unit members employed in 11-month positions shall run 

from August 1 through the end of June in the following calendar year. 

_.1.1.3 The work year for unit members employed in 12-month positions shall run 

from August 1 through the end of July in the following calendar year.   

_.1.2    Standard Work Week Schedule: The regular scheduled work week of full-time 

hourly unit members shall consist of not more than forty (40) hours per week, and 

not more than five (5) consecutive workdays within a seven (7) day period 

(Sunday through Saturday). Within this restriction, the regular work week of part-

time unit members shall be designated by OSA according to needs.  This Article 

shall not restrict the extension of the scheduled workday or workweek on an 

overtime pay basis when OSA determines such is necessary to carry on the 

business of the school.  

_.1.3 Alternative Work Week Schedules: Lawful alternative work schedules may be 

established for any unit member by mutual agreement. After initial establishment, 

either OSA or the unit member may terminate any such alternative work schedule 

with two (2) weeks’ written notice.  

_.1.4 Work Day: The regular scheduled workday for full-time unit members working a 

standard work schedule shall not exceed eight (8) hours of service.  

_.2 Meal and Rest Periods 

_.2.1 Unit members who are scheduled to work more than five (5) hours on any given 

day are entitled to thirty (30) minutes of unpaid, duty-free mealtime at or about 

the midpoint of their work day or shift.  
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_.2.2 In the unusual event that a non-exempt employee works more than ten (10) hours 

in a day, they shall be provided a second unpaid meal break of not less than thirty 

(30) minutes in length.  

_.2.3 Employees who work no more than six hours per day may waive their unpaid 

meal period with the consent of OSA. Employees who work shifts of more than 

ten (10) but less than twelve (12) hours and have not already waived their first 

meal period may waive the second meal period with the consent of OSA. OSA 

shall make meal period waiver forms available to employees.  Employees who 

elect to waive their unpaid meal period shall be compensated their regular pay to 

work during their waived meal period. 

_.2.4 Hourly unit members are required to record and report all meal breaks taken and 

are prohibited from working “off the clock” during any meal period.   

_.2.5 In addition to the duty-free meal period, hourly unit members working at least three 

and one-half (3.5) hours per day shall receive one ten (10) minute rest period during 

each 4.0 hour period worked (or major fraction thereof) 

_.2.6 Rest periods should be taken as near to the middle of the applicable 4.0 hour work 

period as possible. Overtime hours will include breaks required by federal, state 

and/or local law.  

_.2.7 It is the responsibility of employees to take their rest periods, and they are expected 

and encouraged to do so. Employees should not work during those periods.  

_.3 Overtime Defined 

_.3.1 Definition. Overtime is defined to include any time worked in excess of eight (8) 

hours in any workday, or in excess of forty (40) hours in any one week, in order 

to complete assigned duties. If an hourly unit member works seven consecutive 

days in one work week, the member shall always earn overtime pay for the 

seventh day. Members should not work overtime unless previously approved.  

_.3.2 Compensation for Overtime.  

_.3.2.1 All work hours required from an hourly unit member in excess of eight (8) 

hours but less than twelve (12) hours in one workday, or forty (40) hours 

in one workweek, shall be paid at a rate of one and one-half (1.5) times the 

unit member’s regular rate of pay.   

_.3.2.2 All work hours over twelve (12) in one work day shall be paid at double 

the unit member’s regular rate of pay. 
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_.3.2.3 If a unit member works seven (7) consecutive days in one work week, they 

shall be paid for the first eight (8) hours of work on the seventh day at a 

rate of one and one-half (1.5) times their regular rate of pay, and for any 

hours in excess of eight (8) hours on the seventh consecutive workday at 

double the unit member’s regular rate of pay.   

_.3.2.4 Shift and special assignment differentials regularly received by the unit 

member for actual time worked shall be included in determining his/her 

regular rate of pay. 

 _.3.3 Distribution of Overtime 

_.3.3.1 OSA shall offer available overtime amongst qualified unit members in 

each classification based on seniority. In the absence of sufficient 

qualified volunteers, OSA may mandate overtime hours in reverse 

seniority order.   

_.3.3.2 OSA shall continue to give OSA-employed Campus Supervisors the right 

of first refusal for all available overtime hours. If no OSA-employed 

Campus Supervisor wishes to work the overtime hours, OSA may utilize 

an outside contractor to perform the work.   

_.3.3.4 Overtime opportunities shall be made available and scheduled at least 

seventy-two (72) hours in advance when practicable. The parties 

recognize, however, that such notice is not always possible. If an 

unexpected need for overtime work arises, the immediate supervisor may 

ask or mandate employees already working on-site to extend their shifts 

and is not required to call-in or call-back other unit members.   

_.4    Timekeeping Requirements 

_.4.1 Hourly and non-exempt unit members must accurately record their time at the 

start and end of each work shift using online timesheets.  

_.4.2 All working time must be completely and accurately recorded. Under no 

circumstances shall an hourly employee perform work and not report that time on 

their timesheet. 

_.4.3 Employees shall not record time on another employee’s timesheet or allow 

another employee to record time on their timesheet. 

_.5 Extra Work 

_.5.1 When ongoing additional work hours or part-time positions become available, OSA 

shall notify all unit members via email. Qualified unit members who apply for (and 

can accommodate the position in addition to their existing hours and duties) shall 
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have equal opportunity to be considered for said position and have priority over 

equally qualified external applicants. 

For OSA: For COSATS: 

 

___________________________________ ____________________________________ 

Justin Otto Sceva, Chief Negotiator Tarolyn Brown 

_________________ _________________ 

Date Date 
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Initial Non-Certificated Unit MOU Negotiations Between 

Oakland School for the Arts (OSA)  

and 

Coalition of Oakland School for the Arts Teachers and Staff (COSATS) 

TENTATIVE AGREEMENT on LEAVES OF ABSENCE 

_.1 Sick Leave  

_.1.1  Accrual  

_.1.1.1 Full-time unit members shall accrue sick leave as follows: 

_.1.1.1.1 Unit members in 10-month school-year Academic Division 

positions shall accrue forty-eight (48) hours of sick leave 

with full compensation per year. 

_.1.1.1.2 Unit members in 11-month school year Staff Division 

positions shall accrue fifty-six (56) hours of sick leave with 

full compensation per year. 

_.1.1.1.3 Unit members in 12-month year-round positions shall 

accrue seventy-two (72) hours of paid sick leave with full 

compensation per year. 

_.1.1.2 Sick hours are prorated for regular part-time employees based on their 

assigned FTE, and for unit members who begin their employment in a 

year after August 1. Temporary and hourly “as needed” employees 

shall only accrue sick leave based on hours worked, consistent with 

applicable law. 

_.1.1.3 All employees are given the full amount of sick time on August 1 of 

each year based on their 10-, 11- or 12-month status and assigned FTE, 

provided however that no employee shall accrue additional sick leave 

hours after they have given or received notice of separation from their 

OSA employment.  

_.1.1.4 Any unit member who is employed for any school year as a 10- or 11- 

month employee but is later offered and accepts summer employment 

shall receive the applicable number of additional sick leave hours as 

set forth in Section _1.1.1 on their first day of summer employment.  

_.1.1.5 Unused sick leave shall accrue and carry over from year to year 

without limit. 
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_.1.1.6 Correct and current usable sick leave balances shall be displayed on all 

pay stubs, and accurate total accrued sick leave balances shall be 

provided to employees upon request without unreasonable delay. 

_.1.2 Use of Leave  

_.1.2.1 Sick leave may be used: 

● For the employee’s own illness, injury, pregnancy, or medical 

condition; 

● To obtain a professional diagnosis or treatment of their medical 

condition or undergo a physical examination; or 

● To care for a Family Member who is ill, injured, receiving medical 

care, treatment, or diagnosis, or who needs the employee’s 

assistance/support to attend an appointment for medical diagnosis, 

care, treatment for an existing medical condition, or for 

preventative care. 

_.1.2.2 For purposes of this Article, a “Family Member” is defined as the 

employee’s child, the child of the employee’s domestic partner or 

spouse, any person as to whom the employee stands in loco parentis, 

parent, legal guardian, ward, sibling, grandparent, grandchild, spouse, 

or registered domestic partner under any state or local law. In all cases, 

the specified categories include relationships resulting from adoption, 

step-relationships, or foster care. If an employee has no spouse or 

registered domestic partner, they may pre-designate one (1) person for 

whom they may use paid sick leave to provide aid or care on the same 

basis as a defined Family Member.  

_.1.2.3 A unit member shall call or email their immediate supervisor as soon 

as the need for the absence or any need to extend an absence is known. 

OSA shall provide a substitute or other coverage. 

_.1.2.4  If a unit member is absent more than five (5) consecutive days due to 

their own or any Family Member’s illness, injury, or medical 

condition, including but not limited to sick leave used in conjunction 

with FMLA or CFRA leave, the Employer: 

_.1.2.4.1  May request medical verification of the illness or injury 

from a medical professional licensed to diagnose and treat 

that illness or injury as a condition for utilizing accrued 

sick leave for that absence.  

_.1.2.4.2 Will generally suspend the employee’s access to the OSA 

worksite (e.g., keyfob) and resources (e.g., work email 
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account and similar) until they return to active duty. Such 

employees should contact the Director of HR if they have 

an unexpected need to access the worksite or online 

materials while in leave status. 

_.1.3 Unused Leave. Unit members shall not be compensated by the Employer for 

unused sick leave upon separation from employment.  

_.1.4  COSATS expressly waives any provision of Chapter 5.92 of the City of Oakland 

Municipal Code that conflicts with this Agreement, including but not limited to 

any requirement for sick leave hours to accrue over time instead of being granted 

in advance. 

_.2  Vacation    

_.2.1 Unit members who are employed to work twenty-four (24) or more hours per 

week (0.6 FTE) shall accrue twenty-four (24) hours of vacation as follows: 

_.2.1.1 Unit members in 10-month school-year positions shall accrue fifty-six 

(56) hours of vacation per year.  

_.2.1.2 Unit members in 11-month school year positions shall accrue seventy-two 

(72) hours of vacation per year.  

_.2.1.3 Unit members in year-round positions shall accrue one-hundred and four 

(104) hours of vacation per year.  

_.2.3 Vacation leave is prorated for unit members who are employed as regular part-

time employees at less than 0.6 FTE, or who begin employment after August 1 in 

any year. 

_.2.4 Unit members are given the full amount of vacation time on the later of August 1 

or the first day they are required to return to work for each school year. 

_.2.5 Newly hired unit members are not eligible to use accrued vacation until after they 

successfully complete ninety (90) days of employment with OSA. All unit 

members must complete a Time Off Request in advance of any desired vacation 

leave, and such requests must be approved by the unit member’s supervisor.  

_.2.6 Vacation leave can accrue and carry over year to year to a maximum of two (2) 

times the annual amount. Any vacation hours in excess of one-years’ accrual shall 

be paid out at the member’s hourly rate prior to the annual accrual date, based on 

the employee’s balance as of June 30.  

_.2.7 Accrued Unused Vacation Leave. Employees shall be paid out for all accrued, 

unused vacation leave upon separation from employment, consistent with 

applicable state law.  
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_.3 Paid Holidays 

_.3.1 Unit members assigned to work 24+ hours (0.6 FTE) per week shall be entitled to 

the following paid holidays: 

● New Year’s Day (January 1) 

● Martin Luther King Jr’s Birthday (Third Monday in January) 

● President’s Day (Third Monday in February) 

● Cesar Chavez Day (March 31) 

● Memorial Day (Last Monday in May) 

● Juneteenth (June 19) (11 and 12 month positions only) 

● Independence Day (July 4) (12 month positions only) 

● Labor Day (First Monday in September) 

● Indigenous Peoples Day (Second Monday in October) 

● Veteran’s Day (November 11) 

● Thanksgiving Day (Fourth Thursday in November) 

● Friday after Thanksgiving Day 

● December 24 

● December 25 

● New Year’s Eve (December 31)  

_.3.2 When a holiday falls on a Saturday it shall generally be observed on the preceding 

Friday, and when a holiday falls on a Sunday it shall generally be observed on the 

following Monday. However, OSA may close on a different day with advance 

notice.  

_.3.3 To be eligible for holiday pay, an employee must be in paid status on their last 

regularly scheduled workday immediately preceding and their first regularly 

scheduled workday immediately following the date of the observed holiday. An  

employee who is regularly assigned to work less than five (5) days per workweek 

shall be eligible for holiday pay only if the holiday is observed on a day they 

would usually be assigned to work.  
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_.3.4 Full-Time (1.0 FTE) employees who qualify for a paid holiday shall receive eight 

(8) hours of pay at their regular hourly rate. Employees who would usually be 

assigned to work less than eight (8) hours on the day when a holiday is observed 

shall be paid only for the number of hours they would otherwise have worked.  

_.3.5 Unit members who are on paid leave status when a paid holiday occurs shall 

receive holiday pay and that day shall not be charged against their accrued paid 

leave balance. Unit members on unpaid leaves shall not be paid for holidays that 

occur during such leave. 

_.4  Flex Pay Days During Thanksgiving, Winter and Spring School Breaks 

_.4.1 At least one (1) month before the start of the Thanksgiving, Winter, and Spring 

Breaks in each school year, OSA will inform hourly unit members whether work 

is or is not available for them on each non-Holiday day during that Break. 

Campus Supervisors shall also be informed whether the available work on each 

day qualifies as a Maintenance Assignment Shift. 

_.4.2 All hourly unit members who are eligible to accrue vacation hours at the 

beginning of a school year shall also be entitled to seven (7) “Flex Pay Days” that 

may be used only during the same school year’s Thanksgiving, Winter, and/or 

Spring Breaks.  

_.4.3  To ensure that all unit members have the opportunity for equitable usage of Flex 

Pay Days, if work is available on any day during a Break for only some members 

of a specific classification, the relevant supervisor shall ask for qualified 

volunteers and then award available shifts among such volunteers in seniority 

order and on a rotating basis. 

 _.4.4 Hourly workers shall have the right to accept or decline any work offered during 

OSA’s Thanksgiving, Winter, or Spring Breaks, but shall make every effort to 

notify their immediate supervisor of their decision at least two (2) weeks before 

each Break begins. 

_.4.5 Hourly unit members who accept work offered during OSA’s Thanksgiving, 

Winter, or Spring Break shall be paid for all hours worked at their applicable 

regular or overtime hourly rate.  

_.4.6 Hourly unit members who decline or are not offered work on a non-Holiday day 

during OSA’s Thanksgiving, Winter, or Spring break may, at their sole discretion, 

use either an available Flex Pay Day or accrued Vacation as a condition of being 

paid for that day. For part-time hourly employees, this shall only apply to hours 

and days they would usually be scheduled to work in a non-break week. 

_.4.7 Unit members who pre-schedule vacation during a Break period shall be deemed 

to have declined any work they might otherwise have been offered during that 

break. Bargaining unit members shall use vacation or Flex Pay Days at their sole 
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discretion to get paid during the Break period. Unit members on unpaid leave 

during a break shall not be entitled to be offered work or to utilize Flex Pay Days 

or accrued vacation. 

_.4.8 Unused Flex Pay Days shall not carry over from year to year and shall not be paid 

out upon separation from employment. 

_.5 Unpaid Leaves of Absence 

_.5.1  An unpaid leave of absence may be granted for up to one (1) year at the discretion 

of the Executive Director or designee. 

_.5.2 The unit member shall agree to a designated date or specific period to return to 

active work as part of the approval process, and may be required to affirmatively 

notify OSA of their intent to return to work by a specific earlier date as a 

condition of approval. Failure to provide such notice or to actually return to work 

on the agreed upon date or period shall constitute resignation from OSA 

employment, effective upon the end of the previously approved leave period. 

_.5.3 The leave may be extended for up to one (1) additional year at the discretion of 

the Executive Director or designee. The unit member must make the request to 

extend the leave at least three (3) months prior to the expiration of the first leave. 

_.5.4 The member will not be eligible for employer paid benefits during any unpaid 

leave of absence, but to the extent allowed by the benefit provider may opt to 

continue participating in such benefits at their own expense. 

_.6 Family Medical Leave Act, California Family Rights Act, Pregnancy Disability 

Leave, and other Disability Leave 

_.6.1 The Employer shall comply with the Family Medical Leave Act (FMLA) and the 

California Family Rights Act (CFRA), and shall maintain compliant policies with 

all related legal requirements. 

_.6.2 The Employer shall comply with the Pregnancy Disability Leave Act (PDLA) and 

shall maintain compliant policies with all related legal requirements. 

_.6.3 In the event that changes to the Employer’s policies are necessary to ensure 

continued compliance or consistency with the legal requirements of the FMLA, 

CFRA and/or PDLA, the Employer shall provide COSATS with notice and an 

opportunity to meet and confer over negotiable aspects or impacts of that change 

before any change to the written policies is finalized or implemented.  

_.7 Industrial Injury Leave (Workers’ Compensation) 
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_.7.1  The Employer shall provide insurance coverage for unit members in case of work 

related injuries. Worker’s compensation benefits provided to injured employees 

shall be consistent with all legal requirements. 

_.7.2 When unit members are injured on the job they shall: 

_.7.2.1 Immediately report any work-related injury to their immediate 

supervisor and the Director of Human Resources;  

_.7.2.2 Seek medical treatment and follow-up care if required, utilizing health 

care providers within the Workers’ Compensation network unless a 

valid pre-designation form was previously filed with the Director of 

Human Resources or their designee, in which case the employee may 

instead see the specified physician of their choice. Pre-designation 

forms will be made available on request by Human Resources. 

_.7.2.3 Complete a written Employee’s Claim Form (DWC Form 1) and 

return it to the Director of Human Resources or their designee; and 

_.7.2.4 Provide the Employer with a certification from the unit member’s 

health care provider regarding the need for workers’ compensation 

disability leave as well as the unit member’s eventual ability to return 

to work from the leave. Disability leave and return to work status/leave 

must be certified within the Workers’ Compensation carriers’ network 

or by the physician previously selected by filing a valid pre-

designation form. 

_.7.3 Coordination with Sick Leave: 

_.7.3.1 Any sick leave used as a result of an industrial injury or illness by the 

unit member prior to authorization of workers’ compensation shall be 

restored to the unit member’s sick leave bank after workers’ 

compensation benefits are approved. 

_.7.3.2 Leave for medical care related to an approved workers compensation 

claim, including visits to the doctor(s), shall not be charged to the unit 

member’s sick leave account.  

_.8 Bereavement Leave 

_.8.1 Unit members are entitled to three (3) days paid bereavement leave, in addition to 

sick and vacation leave, due to the death of a Family Member. 

_.8.2 Unit members are entitled to up to three (3) days paid bereavement leave or five 

(5) days if a funeral is more than two-hundred (200) miles from the unit member’s 

home.  
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_.8.3 If more than one (1) such death occurs simultaneously, the leaves may be taken 

consecutively.  

_.9 Jury Duty or Witness Leave  

_.9.1 Unit members shall be granted paid leave if called upon to serve as a juror. 

_.9.2 Unit members shall be granted up to two (2) days of paid leave if they are 

required to appear in court to comply with a subpoena or other court order as a 

witness in a legal proceeding. If more than two (2) days of such appearance are 

required, the additional days shall be considered unpaid leave, but the Unit 

Member will be allowed the option to instead use accrued vacation for those days.  

_.9.3 Jury duty or witness leave applies only for days on which the unit member would 

otherwise usually be scheduled to work. 

_.9.4 Any amount of compensation received from jury duty service or as witness fees 

while on paid leave, excluding mileage reimbursements, shall be paid over to the 

employer. 

_.9.5 Unit members shall notify their immediate supervisor two (2) weeks in advance 

that jury duty or witness leave is required and submit a copy of the jury duty 

notice or subpoena to the Director of Human Resources.  

_.9.6 Upon return to work, employees shall submit a copy of the certificate of service, 

or similar proof of service, to the Director of Human Resources. 

_.9.7  If a unit member is not required to report, or is released early from jury or witness 

duty, they will return immediately to work. 

_.9.8  Unit members who are on-call to report for duty mid-day and whose work 

assignment is more than twenty (20) miles away from the assigned court are not 

required to report to work and shall apply their absences to this leave. 

_.10 Voting Time Off 

_.10.1  OSA encourages all employees to fulfill their civic responsibilities by voting. In 

the instance where a unit member does not have sufficient time outside of 

working hours to vote in an official state-sanctioned election, the unit member 

may take off enough working time to vote.  

_.10.2  Unit members shall endeavor to request time off for voting as far in advance as 

possible, and in no case less than 48 hours before the date of the election.  

_.10.3  Such voting time off shall be taken at the beginning or the end of the regular 

workday. A unit member will be allowed a maximum of two (2) hours of time off 

during an election day without a loss of pay. 
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_.10.4  To the extent possible, no performances, exhibitions, assemblies, meetings, or any 

other non-instructional activities shall be scheduled on election day.  

_.11  Other Unpaid Leave Categories 

_.11.1  OSA shall continue to provide any and all other categories of leave required by 

state, local or federal law, and shall maintain compliant policies with all related 

legal requirements. 

_.11.2  OSA shall continue to provide eligible unit members with the following 

categories of leave consistent with legal requirements: 

● Domestic Violence/Sexual Assault/Stalking Leave; 

● School Activities Leave; 

● Victim of Crime Leave; 

● Military Service/Training Leave; 

● Military Spouse or Domestic Partner Leave; 

● Volunteer Fire Fighter/Reserve Peace Officer/Emergency Rescue Duty Leave; 

● Adult Literacy Education Leave; 

● Organ and Bone Marrow Donor Leave; and 

● Exterior Employee Education Leave 

 

_.12  Government Mandated Quarantines. In the event a unit member may be required to 

quarantine or otherwise miss work due to a school or government health mandate, OSA 

and COSATS shall immediately meet to develop a Memorandum of Understanding to 

address how such leave will be handled.  

For OSA: For COSATS: 

 

___________________________________ ____________________________________ 

Justin Otto Sceva, Chief Negotiator Tarolyn Brown 

_________________ _________________ 

Date Date 
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